The Town of Upper Marlboro
  Phone: (301) 627-6905  •  Fax: (301) 627-2080

14211 School Lane, Upper Marlboro, MD 20772

Mailing address:  P.O. Box 280, Upper Marlboro, MD 20773

clerk@uppermarlboromd.gov  •   www.uppermarlboromd.gov

INVITATION FOR SUBMITAL OF QUALIFICATIONS FOR

 PROFESSIONAL ARCHITECTURAL SERVICES

TO DESIGN, PERMIT, AND BUILD AN ADDITION TO THE

EXISTING town of UPPER MARLBORO TOWN HALL 

April 1, 2014

The Board of Commissioners of The Town of Upper Marlboro invites professional architects, licensed in the State of Maryland, to submit qualification documents to be awarded an opportunity to submit a proposal for architectural services to design, permit, bid and oversee the construction of an addition to its existing Town Hall.  Professional architect qualifications documents are to be submitted in 8½” x 11” format, within a sealed envelope, to the Town Clerk at 14211 School Lane, no later than 4:00 p.m. on Monday, June 30, 2014. 


The Board of Town Commissioners will open all qualified submissions as they arrive.  After the review of all submitted documents, the Board will invite a minimum of three of the most qualified architects to submit a proposal for architectural services on standard American Institute of Architects (AIA) contract forms.  


In order to be considered by the Board, architectural qualification documents have to include: 1) A copy of your professional license with the expiration date;  2) A brief statement of education, and description of work history with photographs of constructed projects;  3) Three references to be contacted for recommendations — include name, relationship, email address, phone number and physical address;  4) A written statement describing the specific reasons why the Board shall select your architectural services for this project.

The required architectural services are as follows:

I.  To prepare a minimum of two conceptual building design and site design architectural drawings of the new addition (approximately 3000 sf), and interior upgrades for the existing Town Hall building (1600 sf) based on the following specifications:

a.) Single story building design to be in harmony with the look and feel of the small historic town.  The structure and site setting shall be designed to provide easy recognition of the main entrance, the multipurpose room entrance and their corresponding parking areas.

b.) The main Conference Room will function as a multipurpose area to accommodate 100-150 people, with ample storage space for moveable furnishings.

c.) Provide small catering kitchen, employee’s break room, ADA complaint bathrooms with showers and lockers adjacent to multipurpose room.

d.) Main lobby to accommodate official administrative services for the general public, but will also accommodate a comfortable waiting area with reception desk, plus, a small conference room with ample exhibit and secure storage space for files and historic archives.

e.) Building to have a back-up power generator, be energy efficient, be able to qualify for a Gold building standard, and comply with all building, and other, regulations required by Prince George’s County and the State of Maryland.

f.) Provide separate room for broadcasting, modern internet and IT equipment.

g.) Design eco-friendly parking area(s), with required ADA spaces.

h.) The design of the new construction should take into account the reorganization of office spaces within the existing building.  Provide an accessible, but separate section for the Police Department within the existing Town Hall building, a larger space for the Clerk’s Office, plus, a secure payment window for the Accounting Office that would face out into the main lobby of the new addition.

i.) The structure is expected to serve as a temporary Emergency Shelter and Emergency Operations Center in certain disaster and emergency scenarios.

II.  To assemble the consultants' team for the preparation of the building permits, bidding process, and the construction drawings.  The preliminary design, and the qualifications of the consultants (and unlicensed designers if involved), must be approved by the Board.
III.  To lead the design team in preparation of permit, bidding, and construction drawings.

IV.  To submit all necessary documents to Prince George’s County for approvals and Building Permit, as well as, facilitate acquisition of approvals and permit.

V.  To work with qualified builders throughout the bidding process.  Perform changes to drawings if necessary.  Assist in the preparation of contract documents.

VI.  To perform building contract administration, and construction observation, in the best interests of the Town of Upper Marlboro.
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